
Service Work Committee report

The web interface is open and the SoS submission deadline is imminent: 11/30/2018! 

It is high time to prepare and submit your SoS’s

New rule for the 2019 SoS: 50% of the required SW for your institution will

have to come from the CLAS12 Task List

CLAS12 task list: SW tasks are listed, with

• Description of the work

• Skills required

• FTEs that the work will provide to your institution

• Contact person

PICK YOUR TASKS!! Several are still vacant…

Once you picked a task, include it in you 2019 SoS

The Rule: expected FTEs = 0.25*N N=number of Full + Term Members per institution

Two Sos’s must be submitted: one for 2018 (SW done) and one for 2019 (planned SW) 

S. Niccolai, IPN Orsay, CLAS Collaboration meeting, 11/16/2018



https://www.jlab.org/Hall-B/shifts/index.php?display=admin&task=clas12tasks



SoS submission tutorial

https://www.jlab.org/Hall-B/shifts/index.php?display=admin&task=menu

Institution reps, click here

to update your members

list (all year long)

Start SoS submission

Select 2018 or 2019 SoS (both will have to be done)

Click « Next » and get to review your members list

The members list should include all TERM and FULL members of your institution, plus you are free to

include any other person (engineers, technicians) who has contributed to your SW. Their work will be

counted, and they won’t contribute to the expected FTEs.

If your list contains CLAS members that you want to remove, contact Bryan Mc Kinnon.



SoS submission tutorial

You’ll have to fill a first page with your CLAS SW (this should be modified for the future), and then one 

with CLAS12 SW. Committee category right now is only available in « CLAS » page (also to be changed)

Don’t forget

documentation! Web links, 

reports, talks, etc., or even

names of people who

witnessed to your work

Once done, save and go to next step

Institution representatives: 

don’t forget to SUBMIT!
You can edit and resubmit as many times 

as you want, before the deadline (and I 

won’t read your SoS until then!), so don’t

be afraid of the Submit button!


